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Office of the President
2008-2009

Staff Application

Thank you for applying for a staff position in the 2008-2009 Office of the President!  Applications are due  Friday June 20th at 5pm.  If you have any questions, contact the Office of the President at president@asuc.org.

About the Assoicated Students of the University of California ASUC
The Associated Students of the University of California is comprised of all undergraduate and graduate students of UC Berkeley.  As the longest-standing autonomous student government, the ASUC executive offices and senate represent the student body to the university, city, state and nation.  Through grassroots campaigns and inclusive coalitions, we fight to keep the university relevant and accountable to students’ needs while providing resources and opportunities for leadership development.  We actively strive to empower students to create a sustainable, vibrant and equitable campus community that promotes progressive social change.  

The Office of President is one of five executive offices in the ASUC.  For information and staff applications from the other offices, feel free to contact:

Office of
 External Affairs  eavp@asuc.org


Office of Academic Affairs
  aavp@asuc.org
Office of Executive Affairs evp@asuc.org


Student Advocate’s Office
  advocate@asuc.org
About the Office of President
The Office of the President is a space committed to representing a multi-dimensional student voice and implementing policies and innovative programming that affect positive social change. Comprised of six departments (Operations, Art, Labor, Student Services, Diversity, and Sustainability), our office continues to put students first by providing necessary resources and leadership opportunities for students to empower themselves and become active members of their communities. Through our actions we will work to create an inclusive and accountable University, an accessible ASUC, and a civically engaged student body.  

          PRESIDENT’S OFFICE STRUCTURE





EXECUTIVE DEPARTMENT

The Executive Department will consist of the ASUC President (Roxanne Winston) and the Chief of Staff (Grace McCullough).  The Executive Department will oversee all of the ASUC Office of the President campaigns, projects, and advocacy.  The Executive Branch will hold weekly check in meetings to monitor the progress of all the campaigns, and the Chief of Staff will meet weekly with the Directors to offer any advice or consulting when deemed necessary by the Directors.  The Executive Department will conduct one-on-ones with Directors and Organizing Directors and establish strong lines of communication throughout the office.  The Executive Department will also organize trainings and relevant teach-ins to build a wide range of skills for the entire staff.

DEPARTMENT DIRECTORS

Department Directors will advise & motivate departments, delegate and assign tasks to the Organizing Directors, interns and volunteers and follow up to ensure that work is being completed. Directors will work closely with the Executive Department to run specific campaigns and programs of the president’s office. Department Directors will be responsible for facilitating and planning weekly committee meetings, attending weekly Directors Council meetings (Department Directors and the Executive Department) attending one-on-ones with an Executive Department member each week, as well as all-President’s Office staff meetings every other week. 

ORGANIZING DIRECTORS

Organizing Directors will plan and execute all President’s Office campaigns and programs relevant to their committees. Each Organizing Director will be given a particular role in their Department to focus their efforts.  Organizing Directors will be expected to attend one department meeting each week as well as all-President’s Office staff meetings every other week.  

Office of the President Departments
Department on Student Services

Positions Available: Director (1), Organizing Director (2)

Department Description: While promoting existing services that specifically address funding allocation to students as well as health and safety issues on campus, this department will provide research and programming on accessing ASUC funds and ways to maintain student health and safety. Health and Safety issues will be another key aspect to Student Services; health and safety are valid topics to each person on (and off) campus. This department will work to break down current existing barriers that prevent students from accessing many services on and off campus and will serve as a liaison between administrative processes and students.

Duties: Possible programming includes fundraising, creating a database of jobs and internships with Cal alumni, expanding and promoting scholarship and grant opportunities through the ASUC, Earthquake preparedness, promotion of existing safety services on campus, Mental Health Safety Week, and working in conjunction with EAVP to organize a general Safety Week.

Qualifications: Ability to work with administrators, knowledge of services provided in the ASUC, willingness to learn funding structure of the University, desire and motivation to see the growth of student services, organized, personable, and persistent.
Department on Campus Diversity

Positions Available: Director (1), Organizing Director (2)

Department Description: The Department on Campus Diversity will advocate for admissions policy reform in order to make sure UC Berkeley is accessible to all students in the State of California. This department will also inspire a welcoming, inclusive environment for the students attending Cal. The department will facilitate forums, teach-ins, and other programs that specifically address and serve to raise awareness of the vastly different identities we have on campus. These topics of inclusion will address, but are not limited to, ability, class, gender, sexuality, race, and religion.

Duties: Advocate for admissions reform to the Academic Senate, work with the Office of Undergraduate Admissions, the Department of Admissions and Enrollment, bridges Multicultural Resource Center to organize a “Diversity in Admissions Summit” to evaluate Berkeley admissions policies. The department will teach a DeCal, provide workshops addressing issues of inclusion, collaborate with other departments on issues of diversity, and lead focus groups on gender and sexuality. Director: Work the new Vice Chancellor of Equity and Inclusion, leaders from Multicultural Student Development, Transfer Re-Entry and Student Parent Center, Gender Equity Resource Center, Disabled Students Program, and other relevant administration in order to advocate for University and student support for awareness and inclusion on campus and in our surrounding environment. 

Qualifications: Passion for issues of diversity and access to higher education, ability to work and discuss collaboratively on issues of diversity and inclusion with administrators, organized, personable, experience working with diverse communities and social justice reform.

Department on Labor

Positions Available:  Director (1), Organizing Director(s) (2)

Department Description:  Campus food service and custodial employees are among the hardest workers at UC Berkeley, but are also unfortunately among the most unappreciated.  The Department on Labor will work to unite student organizations, service workers, custodial workers, and student workers to make sure the University Administration, state legislature, and UC Regents are accountable to paying campus employees the fair and equitable wages they deserve.

Duties:  Organize community meetings with workers, develop strategy charts, communicate with the National Student Labor Action Project (SLAP) with the United States Student Association (USSA), work with campus union employees, food service workers, custodial staff, and union organizers to create actions to advocate for living wages.

Qualifications:  Director:  Have previous experience working with student and campus workers, outgoing personality, willingness to learn, good organization, communication, and labor organizing skills, passion for labor equity issues. Organizing Director: willingness to learn, interest in issues of labor equality, organization skill, regularly updated on current events.  


Department on Art

Positions Available: Director (1), Organizing Director(s) (2)

Department Description: An important aspect of the ASUC is to provide a fun and stimulating experience for the students. In addition, it is important for the ASUC and the University to acknowledge the multi-faceted skills of students on our campus. Through workshops, collaborative events, and innovative programming the Department on Art will encourage students and provide them with resources to incorporate their artistic endeavors into the campus landscape. The Department on Art is a crucial aspect of maintaining a cultural enriched environment for students at Cal.

Duties: Contacting potential speakers and performers, collaborating on Activism Right There and From all Perspectives, booking venues, working with numerous artistic communities on and off campus, as well as serving as a liaison between the office of the President and ASUC SUPERB.

Qualifications: Both the Director and Organizing Director need to have excellent written and verbal skills. Having the ability to multitask, creativity to plan exciting programming and being familiar with the ASUC budget are vital attributes. Time management, organizational skills and meeting deadlines are also a must for these positions.
Department on ASUC Operations

Positions Available:  Director (1), Finance Coordinators (2), Facilities Coordinator (1), Historian (1)

Department Description/Duties:  This committee allows the ASUC and the Office of the President to function properly by:
· Coordinating all intra-committee correspondence such as sending emails, maintaining contact list and producing meeting agendas/handouts  

· Working with Committee Chairs to complete funding proposals and manage all office finances 

· Securing all venues, equipment, and food for President’s Office programs and meetings

· Acting as office managers by fulfilling duties such as ordering supplies and taking care of general maintenance of the office environment

· Serving as office historians by keeping proper records and taking pictures of all President’s Office endeavors

· Coordinating all staff bonding outings, birthday celebrations, and fun activities!

Qualifications: Must be organized; Ability to learn UC Berkeley facilities and funding policies, rules and guidelines; Familiarity with Campus funding sources and regulations are ideal; Desire to have fun with staff and coordinate team building and bonding activities.  
Department on Environmental Sustainability

Positions Available: Director (1), Organizing Director(s) (2)

Department Description/Duties: Activism manifests itself in many ways. The Department on Environmental Sustainability will cultivate leaders who are committed to tackling issues of sustainability on our campus and in our local community. They will work in collaboration with the ASUC Sustainability Team, The Green Initiative Fund, and the residents halls to make a campus community that is more conscious of environmental issues. Through holding workshops, doing outreach, and running strategic campaigns, the Department on Environmental Sustainability will keep the ASUC, and the student, body connected to relevant issues in the area of sustainability and provide us with resources towards having a greener campus and world.

Qualifications: Director: Have previous experience working with student and campus sustainability efforts, demonstrate knowledge of the social justice issues of sustainability, interest in collaboration, and good communication skills are key for this position. Organizing Directors: willingness to learn, interest in issues of environmental sustainability, organization skills, regularly updated on current events.

Office of the President
2008-2009

Staff Application

Thank you for applying for a staff position in the 2008-2009 Office of the President!  Applications are due  Friday June 20th at 5pm.  If you have any questions, contact the Office of the President at president@asuc.org.

The following application materials are due by 5pm on June 20th, 2008:

· Resume

· This application

· Responses to the essay questions listed below

	Name:     
	SID #:     

	Phone:     
	Email:     

	Date of Birth:     
	Year:     

	08-09 Mailing Address:     

	Summer 2008 Contact Information (if different from above):

     

	Major(s)/Minor(s):     


Please rank the department and the position you are applying for (in order of preference).  You can find descriptions of each department in this application packet.

1. _________________________________

2. _________________________________

3. 
_________________________________
Essay questions:  Please respond concisely to the following questions (200 words or less per question).

1) Why are you interested in working in the Office of the President under the particular department?

2) Do you have any experience in the ASUC or in student organizations and what skills have you gained from those experiences?  Please describe.

3) What is student power and why is it important?

4) Which issues do you feel are most important to educate and organize students?

5) What type of power do students have towards affecting social change?

6) What is one issue that you would work on in the Office of the President in order to make the ASUC more relevant to students’ lives?

7) What are your plans for Summer 2008?  Are you available to do ASUC-related work this summer?

8) What are your anticipated commitments for the 2008-2009 academic year? 
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