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Office of the

Executive Vice President

2008-2009

Staff Application

Thank you for applying for a staff position in the 2008-2009 EVP office!  Applications will be accepted on a rolling basis until all positions are filled.  If you have any questions, contact the EVP’s office at evp@asuc.org.

About the ASUC

The Associated Students of the University of California is comprised of all undergraduate and graduate students of UC Berkeley.  As the longest-standing autonomous student government, the ASUC executive offices and senate represent the student body to the university, city, state and nation.  Through grassroots campaigns and inclusive coalitions, we fight to keep the university relevant and accountable to students’ needs while providing resources and opportunities for leadership development.  We actively strive to empower students to create a sustainable, vibrant and equitable campus community that promotes progressive social change.  

The EVP office is one of five executive offices in the ASUC.  For information and staff applications from the other offices, feel free to contact:

Office of the President
president@asuc.org
Office of External Affairs
eavp@asuc.org
Office of Academic Affairs
  aavp@asuc.org
Student Advocate’s Office
  advocate@asuc.org

About the EVP Office

The Office of the Executive Vice President supports student organizing in the ASUC and the campus community. Through opportunities for leadership development and empowerment, we encourage students to use their power to create positive change.  We strive to hold ASUC officials accountable to student needs by making the ASUC effective, inclusive and transparent.  We seek to improve and increase resources for student leaders, including safe, accessible and affordable student space.  We work to build a vibrant and equitable campus community through collaborative events and coalitions.  

Some of the potential projects and goals in the 2008-2009 EVP Office are:

-Student Leadership Conference

-Student Forums

-Multicultural Center

-New ASUC Website

-ASUC page in the Daily Cal

-Advising & Support for Student Organizations

-ASUC Advocacy Agenda campaigns

-Senator Leadership Development

-EVP & Senate Internship Development Programs

-Lower Sproul Safety

-Improving Student Org Services

-Reforming the Dance Policy

-Lower Sproul Business Development

-Coalition Building

-Diversity Panels

EVP Staff Expectations

Working in the EVP’s office is an exciting and rewarding experience, requiring enthusiasm, passion and dedication. EVP Staff can expect a time commitment of about 10 to 15 hours per week.  As ASUC leaders, EVP Staff will create and maintain an office vision and develop new leaders through the intern program. In addition to their specific job description, Staff will be expected to attend weekly meetings and participate in semesterly retreats. Staff must hold two office hours per week and check in regularly with the Chief of Staff.  Most importantly, staff should be committed to making positive change through the ASUC and the EVP’s office.

EVP Office Structure & Department Descriptions

The EVP office is comprised of four departments: Community Building, Senate Affairs, Campus Development and Internal.  Each department is coordinated by one or two Department Directors.  Within the departments, Project Directors focus on specific projects and programs.  

Community Building Department

The Community Building Department supports student organizing on the UC Berkeley campus.  Responsibilities include:

· Managing relations between the ASUC and student organizations.

· Improving student group services in the ASUC, the ASUC Auxiliary and CLL (Campus Life & Leadership).

· Developing and maintaining a database of student group leaders.

· Coordinating community-building events.

· Organizing a Student Leadership Conference.

· Supporting and encouraging coalition-building.

· Managing relations between the ASUC and faculty, staff & other administrators.

· Facilitating Student Forums.

Senate Affairs Department

The Senate Affairs Department works to make the ASUC Senate an effective vehicle for positive change.  The goals and responsibilities are:

· Making the work of the Senate accessible and transparent to the student body.

· Managing relations between the ASUC Senate and the Executive Offices.

· Organizing regular check-ins between ASUC Senators and the EVP or a member of the EVP staff.

· Maintaining order and procedure in Senate meetings.

· Coordinating the ASUC Senate Advocacy Agenda campaigns.

· Managing the ASUC Senate Internship Development Program.

· Organizing Senator Trainings.

· Supporting and advising legislative officers appointed by the ASUC Senate.

Campus Development Department

The Development Department works for the development and improvement of student space on campus.  The goals and responsibilities are:

· Overseeing the physical space of the ASUC, particularly Eshleman and MLK.

· Advocating for the needs of students in the planning process for the new Lower Sproul and the Phase III Multicultural Center.

· Proposing comprehensive improvements to Eshleman and MLK.

· Improving the safety, accessibility and affordability of ASUC space.

· Conducting research and developing proposals regarding the commercial development of ASUC space.

Internal Department

The Internal Department works to ensure the effectiveness and accountability of the EVP’s office and the ASUC as a whole.  The goals and responsibilities are:

· Managing the EVP budget.

· Fundraising through grant writing and other activities.

· Ordering office supplies.

· Managing the workspaces and supply closet on the 2nd floor of Eshleman.

· Creating a contact database for the EVP office.

· Coordinating trainings and events for EVP staff.

· Maintaining a cohesive vision in the EVP office.

· Conducting “audits” of all ASUC departments and offices to assess their inclusivity, transparency and accountability. 

· Maintaining the ASUC website and ASUC Daily Cal Page.
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Applications will be accepted on a rolling basis until all positions are filled.  You may email your application to evp@asuc.org, or you can deliver a hard copy to the Executive Vice President’s mailbox on the 2nd floor of Eshleman Hall.  Please include: 1) this application sheet, 2) your short answer responses and 3) your resume.

	Name:     
	SID #:     

	Phone:     
	Email:     

	Date of Birth:     
	Year:     

	08-09 Mailing Address:     

	Summer 2008 Contact Information (if different from above):

     

	Major(s)/Minor(s):     


What Departments are you interested in working in?  Please check all that apply.

	 FORMCHECKBOX 
Community Building
	 FORMCHECKBOX 
Campus Development

	 FORMCHECKBOX 
Senate Affairs
	 FORMCHECKBOX 
Internal


Short Answers

Please respond to the following questions in 200 words or less.

1. In your own words, please define the ASUC.

2. Why are you interested in working in the Office of the Executive Vice President?  What do you hope to accomplish in the department(s) you are applying for?

3. What experiences or involvements have you had on campus or in the community?  How have these experiences prepared you for a staff position in the EVP office?

4. What leadership experiences have you had?  How do you effectively develop leadership skills in others?

5. What are your expected commitments for summer 2008 and the 08-09 academic year?  How much time will you realistically be able to commit to the EVP’s office?

6. How do you see your role in the EVP’s office impacting students on campus?

7. Is there anything else you would like us to know about you? (Optional)
After your application is reviewed, you will be notified of whether or not you’ve been selected for an interview.  We will conduct interviews both in Berkeley and over the phone.

Questions?  Concerns?  Please contact:

Krystle Pasco, Executive Vice President
evp@asuc.org

323-470-6962
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